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Guidelines to Write Effective Answers 

Answer writing in UPSC Mains requires a strategic approach. Here’s a refined guide to help 

you structure your answers effectively and maximize your score. 

Dos and Don’ts in Answer Writing 

Do’s: 

1. Understand the Question: 

○  Pay close attention to the directive (e.g., discuss, critically examine). It 

determines how you approach the answer. 

○  Misinterpreting the directive can lead to irrelevant or incomplete answers. 

2. Plan Before Writing: 

○  Quickly form a mental structure for your answer before writing. This should 

include: 

■  Introduction 

■  Key points for the body 

■  Conclusion 

○  If needed, jot down brief notes or keywords to avoid forgetting important 

points while writing (initially required to prepare a base in answer writing. ) 

3. Start writing with confidence: 

○  Even if you don’t remember all points at once, start writing with what you 

know. Time is limited, so use the momentum to complete the answer without 

delays. 

Don’ts: 

1. Don’t Overthink: 

○  Don’t waste time trying to recall every detail before writing. Focus on 

presenting the best points you remember. 

2. Avoid unnecessary complexity: 

○  Stick to the issue at hand. Don’t introduce vague or philosophical ideas that 

distract from the core question. UPSC values clarity, not overelaboration. 

Step-by-Step Answer Structure 

1. Introduction (10-20% of word limit) 

● Objective: Briefly introduce the topic and context of the question. 

● Focus on giving a clear and direct opening that sets the stage for the body. If the 

question has multiple parts, briefly mention each. 

● Example: For a question on climate change, introduce by defining the concept and 

its global relevance. 

2. Main Body (70-80% of word limit) 

● Organize into paragraphs or bullet points: 
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○ Paragraphs: Ideal when discussing complex ideas or presenting detailed 

arguments. 

○ Bullet Points: Useful for listing facts, schemes, or quick arguments. 

● Arrange logically: 

○  If the question asks for both positive and negative aspects, consider dividing 

them into separate sections. 

○  Alternatively, for short answers, combine both perspectives within each 

paragraph. 

● Start with the most critical points: Make sure the strongest or best-remembered 

points come first to grab attention. 

3. Conclusion (10-20% of word limit) 

● Summarize the core findings of your answer. 

● Maintain a positive outlook: Even for negative issues, try to suggest solutions or 

a way forward. 

● Avoid ending with a question or vague thought. Instead, wrap up with a clear, 

balanced view or policy suggestion. 

● Example: For governance challenges, conclude with recommendations for 

improving administrative efficiency. 


